GrantThornton

Schedules for submission to external auditor
Key contact details Schedule A

Please complete this form and send it back to us with the Annual Return to ensure we have the
correct details for your authority — please print to ensure we can read it clearly

Authorityname | ., o) PARISH ConacsL
and reference

GLSOO3

Clerk

Wi TAHSING SageS

O BAguLer Road
NORTHLOH
TELOKESOA R
GLadn sk

Address

Telephone no. CVEBY 290X

Email address

Aomsine jones & beinmemMet. O

Responsible Financial Officer (RFO) — if different to Clerk

AS ARCLE

Name

Address

Telephone no.

Email address

Chair
Name KEITY Cace
Address CORNER COTTAGE

STOWD ROoaD
FLDERTOND
TELDURESEIR

Gl GiLao 8NH

Telephone no. Oyl GA003230

Email address

Coroer Co G DO @TAIK . O

Please complete all shaded boxes and send this form with your Annual Return to:
Mrs Jo Farr, Grant Thornton UK LLP, Hartwell House, 55-61 Victoria Street, Bristol, BS1 6FT
or email to Jo.farr@uk.gt.com




Grant Thornton
Schedules for submission to external auditor

PTO

Key contact details (continued) Schedule A

Authority name

ALDERTON) RSy COUNIGIL 603
and reference

Person carrying out the independent internal audit

Name DAULD FPaC

Address W IR0~ NIOOLL
GRETTON FHerds
LONICHACONSE

GLOS
GLSY SHO
Telephone no. OIUD B6A0 DGR
Email address dovidperca 23 @9{\«\&\ o

If there are any subsequent changes to the above please send us an
updated form or e-mail the new details to jofarr@uk.gt.com

Please complete all shaded boxes and send this form with your Annual Return to:
Mrs Jo Farr, Grant Thornton UK LLP, Hartwell House, 55-61 Victoria Street, Bristol, BS1 6FT
or email to Jo.farr@uk.gt.com




' GrantThornton
Schedules for submission to external auditor

Bank reconciliation template Schedule B

The model can be applied for reconciliations carried out at any time of the year. Please
complete all green cells.

BANK RECONCILIATION FINANCIAL YEAR ENDING 31 MARCH 2017
Authority name and . - E : : .
reference ALDERTON PPrISH CoounaL GO >
Prepared by: Name | " TAMSIN TTAONES ‘ ’
Role (Clerk/RFO etc) CLeRrv L RO pate: Qe e 1
Approved by: Name | i/=(T\HA PAGE Cynowr L -
Role (RFO/Chair etc) AR RN Date: { I 6 | 20 7
Balance per bank statements as at 31 March 2017 £ TOTAL £
List balances on all bank accounts plus petty cash floats at 31
March 2017:
LLOYDS RusiNneEsS Ac | BY 3 -SY-
I TREFSVRERS AfC 2595 - B2
2IO=L 90
Less: any un-presented cheques at 31 March 2017:
(normally only current account. List date, cheque number &
value. Use separate list if needed )
25 OO | O 210 B
S B V1 OOV Y% 1B - O
o = OOH I ol 2324% - ©Q
S35:-82
Add any unbanked cash at 31 March 2017:
(List date & amount received)
- OQ - QO
o ©9Q- Q0
— QQ- Qo
— 0C- QU OQ-QO
TOTAL - NET BANK BALANCES AS AT 31 MARCH 2017 |5@‘1q < )
The net balances reconcile to the Cash Book for the year, as follows:
CASH BOOK (receipts and payments/income & expenditure schedules) £
Opening Balance: 16T e =1
Add: Receipts in the year: { | 2044 - g2
Less: Payments in the year: YV 4O 4y-2 =] 7
ING BAL MARCH 2017 % i -
:lll-l?ss:c quuaf\tz:f:e:EbI:::Z:::;: j:))osvle and Section 2, Box 8 l S‘Q)j(ﬂ ' “—}'

Please complete all shaded boxes and send this form with your Annual Return to:
Mrs Jo Farr, Grant Thornton UK LLP, Hartwell House, 55-61 Victoria Street, Bristol, BS1 6FT

or email to Jo.farr@uk.gt.com



) GrantThornton

Schedules for submission to external auditor

Schedule C1
Identifying which variances require explanation
Positive and negative variances must be explained
Authority name . - : e
T ONOIL. GLsOoO=
and reference ALDERTON PARISH CO -
(c) (d) Explanation
Box on Section (a) (b) Variange vatiimee required?
3 Increase(+) divided by Less than
. or 2016 figure £250 and
Accounting 2016 2017 decrease(-) times 100 15%3 - NO
Statements £ £ (b-a) (c/ a *100) More than
£ % 15%7? - YES
Box 2 -Precept
or Rates and Qo0 | |1 0830 1810 20!, Hes
Levies
Box 3 -Total L o $89 o8y’ HEs,
other receipts okb| 102235 | 93 :
Box 4 -Staff , - , 2
o 6a%2 | 7053 71 1. NQ
Box 5 -Loan
interest/ capital = i o O NQ
repayments
Box 6 -All other | : - . ‘ ; -
payments 10330 | 106990 QeSS Y- 935 /, Hes
Box 9 -Total
fixed assets plus ‘
long-term ) 750 2265 515 a9/ Hes
investments and
assets
Box 10 — Total
borrowings < Q () O NQO

Please complete all shaded boxes and send this form with your Annual Return to:
Mrs Jo Farr, Grant Thornton UK LLP, Hartwell House, 55-61 Victoria Street, Bristol, BS1 6FT

or email to Jo.farr@uk.gt.com




Y GrantThornton
Schedules for submission to external auditor

Schedule C2

Suggested layout for explanations of individual variances

One sheet to be prepared for each variance that requires explanation.

Authority name
and reference

BOX NO 2 PreceeT £
(b) Figure in 2017 column

ALDERTON PARISYH COLUNGL GLSOOR

QB30
{a) Figure in 2016 column q020

(d) Total variance: 2017 figure less 2016 figure: (b - a)
A positive figure is an increase (+) | 21O
a negative figure is a decrease (-)

Reasons (as many as are applicable) Amount
£

Reason1l -—THE CARISH COONRGI
PULOGETED FOR SalLicuToRE fees
FOR THE TRANSFER OF NEsO jaso
PLLOTNENT LAND TAQ THeE &ARSH
COORNCIL ONDER A SIOGC AEGREERENT

Reason2 —u= A=t CounoL
fuDEeETED FOR THE (RerPLACeEnNeENT

Q
OF T eGQuieHEaENT =0
Reason 3
(e) TOTAL AMOUNT £ EXPLAINED (total of reasons above) 11 S0
(f) Unexplained amount £ of total variance at (d - e) 8]
Unexplained as % of 2016 figure (f / a *100) -
(must be below 15%) Q- b /.

Confirm unexplained amount is less than 15% of 2016 figure
YES — satisfactorily explained Yyes
NO - provide further explanations

Please complete all shaded boxes and send this form with your Annual Return to:
Mrs Jo Farr, Grant Thornton UK LLP, Hartwell House, 55-61 Victoria Street, Bristol, BS1 6FT

or email to Jo.farr@uk.gt.com




Y GrantThornton

Schedules for submission to external auditor

Schedule C2

Suggested layout for explanations of individual variances

One sheet to be prepared for each variance that requires explanation.

Authority name

NO - provide further explanations

) =8 : O3
snd tefarencs ALDERTON FPARISH COOUNGIL GLsO
RECENCTS
(b) Figure in 2017 column
Q295
(a) Figure in 2016 column : .
B0
(d) Total variance: 2017 figure less 2016 figure: (b - a)
A positive figure is an increase (+) g3 59
a negative figure is a decrease (-)
Reasons (as many as are applicable) Amount
£
Reason 1 ’r}/,'e—: M‘ S CoosaCae RreCaeved’
GiIRANT BONEY ARON THE BAR0OUGH CCOIOC}}., S ¢
o O SI0E PGREENENT FOR CONSTRUCTION OF 750 1)
A CHANGEH NG PACIUTY &
AS A CONSEQUENCE THE VAT Recia™ FOR 15038
A0IQ[1IT LOAS INCREADSED
Reason 2 ;N 2011 THe RS COWMGI
RECEIVED A HeHeErk GRANT INCOME
FROM LOCATUITY FOR THE NE&HBOURHOOY ‘
DEVELOPNENT ALAN (8222 AS CPFoseR AR
B 20i15/|6
Reason3 ,y 2016 )iT THE ARISH courCiL
DID NOT RECEINE THE ANINNUAL 1NCONE (9.90)
RoN THE FroTeAaue (LB
IN AT THE CouraciL TR GRANT - 5)
DecfRenser) C }
(e) TOTAL AMOUNT £ EXPLAINED (total of reasons above) 3323
(f) Unexplained amount £ of total variance at (d - e) A6
Unexplained as % of 2016 figure (f / a *100) -
(must be below 15%) = 08/,
Confirm unexplained amount is less than 15% of 2016 figure
YES — satisfactorily explained L/ ES

Please complete all shaded boxes and send this form with your Annual Return to:
Mrs Jo Farr, Grant Thornton UK LLP, Hartwell House, 55-61 Victoria Street, Bristol, BS1 6FT

or email to Jo.farr@uk.gt.com



Y GrantThornton
Schedules for submission to external auditor

Schedule C2

Suggested layout for explanations of individual variances

One sheet to be prepared for each variance that requires explanation.

Authority name
and reference

ALOBERTON) ParisSyHt CQuogL GLSOT=S

BOX NO 6 ALL OTHER FBYNedTs

(b) Figure in 2017 column

Tel=isisle)

{a) Figure in 2016 column

10330

(d) Total variance: 2017 figure less 2016 figure: (b - a}
A positive figure is an increase (+)
a negative figure is a decrease (-)

Gl &Sy

Reasons (as many as are applicable)

Amount
£

Reason 1 —THE EHHRRSH COuUnNKI L HAD :Oeuowf
ELENDITURE ON CONSTR.UCTWON) Q& Tie

OHANIG I NGy FPCILTY
CovsSEQUERRTUR THE VAT D was
INCREASED QUER 2SS )ib

T o1l

1S R0OY

Reason 2 —TiHe PARASH COONCIL O
|NCREASEDR ExPeoOiTURE ON THE
NEIGHECURHOUD ODeElWwReaxD™ ARAN
1IN aolehl PBOVE THEY OF THe
PREVOUS HerR

XIS )

Reason 3 @ ReFLNVD CF ONEFENT LQcAuT
GRENOT ELOTING TO A GiRAIT
PecEWED iy QOshc LoAas wOT
RETURNED ORI THE 201071
PCCOONTING MHERE

AB 1O

(e) TOTAL AMOUNT £ EXPLAINED (total of reasons above)

96 840

(f) Unexplained amount £ of total variance at (d - e)

—18&

Unexplained as % of 2016 figure (f / a *100)
(must be below 15%)

19/

Confirm unexplained amount is less than 15% of 2016 figure
YES — satisfactorily explained

NO - provide further explanations

ME=

Please complete all shaded boxes and send this form with your Annual Return to:
Mrs Jo Farr, Grant Thornton UK LLP, Hartwell House, 55-61 Victoria Street, Bristol, BS1 6FT

or email to Jo.farr@uk.gt.com




$ GrantThornton
Schedules for submission to external auditor

Schedule C2

Suggested layout for explanations of individual variances

One sheet to be prepared for each variance that requires explanation.

Authority name
and reference

ASSETS ETC

ALOERTON PRISH CounNaL GIL=SO0O=2

(b) Figure in 2017 column
AAGS

(a) Figure in 2016 column

)LISO

{(d) Total variance: 2017 figure less 2016 figure: (b - a)
A positive figure is an increase (+) SIS
a negative figure is a decrease (-)

Reasons (as many as are applicable) Amount

Reasonl 1= PARISH COONGL
PURCHPASED (1T EBRWLIAIENT IN

: 5 15
QOIG[T 5|
Reason 2
Reason 3
(e) TOTAL AMOUNT £ EXPLAINED (total of reasons above) 515
(f) Unexplained amount £ of total variance at (d - e) O
Unexplained as % of 2016 figure (f / a *100)

O

{(must be below 15%)

Confirm unexplained amount is less than 15% of 2016 figure
YES - satisfactorily explained Yes=
NO - provide further explanations

Please complete all shaded boxes and send this form with your Annual Return to:
Mrs Jo Farr, Grant Thornton UK LLP, Hartwell House, 55-61 Victoria Street, Bristol, BS1 6FT

or email to Jo.farr@uk.gt.com




GrantThornton
Schedules for submission to external auditor

Schedule D

Reconciliation between boxes 7 and 8 on the Annual Return

This should only be applicable if accounting on an income and expenditure basis

Authority name ALDERTON FPARSH (0oL Grsco=

and reference - Ly
MO v\ S L e

A Figure in Box 8 of 2017 column of the Annual Return

Less Creditors at 31 March 2017 — owed by the Authority
B | (please supply a detailed list of creditors — see below)
Also subtract any receipts in advance

Plus Debtors at 31 March 2017 — owed to the Authority
C (please supply a detailed list of debtors — see below)
Also add any payments made in advance (prepayments)

D | TOTAL

Figure in Box 7 of 2017 column of the Annual Return
(must equal line D above)

Creditors/receipts in advance list

Name Invoice/receipt in Date £ amount
advance reference

Total — agreed to B

Debtor list/prepayments list

Name Debtor/prepayment Date £ amount
reference

Total —agreedto C

Please complete all shaded boxes and send this form with your Annual Return to:
Mrs Jo Farr, Grant Thornton UK LLP, Hartwell House, 55-61 Victoria Street, Bristol, BS1 6FT
or email to Jo.farr@uk.gt.com




(P GrantThornton
Schedules for submission to external auditor

Schedule E

Analysis of earmarked reserves

Authority name ‘ -
=R N PARANSH GOONoCIL SZLSCOZ
and reference ALO Ris 5 £ . év - , Git.se -
NOT Ot LACeA L e
Held as short-term Amount £
Purpose and nature of reserve or long-term
investment?*
(a) TOTAL

Note: * short-term investments would be included in Box 8 of the Accounting Statements in the
Annual return; long-term investments would be in Box 9.

Please provide an explanation for any high level of general reserves if over 3 times (or less
than 0.1) of the precept/rates and levies.

(b) Precept/rates and levies (Accounting Statements Box 2)

(c) Balance carried forward (Accounting Statements Box 7)

(d) Amount of balances less total earmarked reserves (c — a)

Ratio of balances less earmarked reserves to Precept/rates and
levies (d / b)

Reason if over 3 times or less than 0.1

Please complete all shaded boxes and send this form with your Annual Return to:
Mrs Jo Farr, Grant Thornton UK LLP, Hartwell House, 55-61 Victoria Street, Bristol, BS1 6FT
or email to Jo.farr@uk.gt.com




Schedules for submission to external auditor

Schedule F1

Notification of the date for the commencement of public rights

Authority name
and reference

A LDERTOND CoaasSiH COONO L G 2o00=

I confirm that the dates set for the period of exercise of public
rights are as follows:

Date

Announcement = Sonve 20V
Commencement : .

5t Jovoe oy
Ending on

W= Suty 201t

Signed by Clerk/RFO

OR - send us a copy of your completed ‘Notice’ (Schedule F2 enclosed as public rights

pack)

Please complete all shaded boxes and send this form with your Annual Return to:
Mrs Jo Farr, Grant Thornton UK LLP, Hartwell House, 55-61 Victoria Street, Bristol, BS1 6FT

or email to Jo.farr@uk.gt.com




) Grant Thornton
Schedules for submission to external auditor

Schedule G1

Explanation of 'No' on the Annual Governance Statement

and reference - S
NIOY Orfliceres

Assertion 1-9 Explanation for ‘No’ response and action to address weaknesses

Please complete all shaded boxes and send this form with your Annual Return to:
Mrs Jo Farr, Grant Thornton UK LLP, Hartwell House, 55-61 Victoria Street, Bristol, BS1 6FT
or email to Jo.farr@uk.gt.com




Grant Thornton
Schedules for submission to external auditor

Schedule G2
‘No’ or ‘Not covered’ on the Annual Internal Audit Report

Au;ho;itv name ALOERTON PARISH COoNuL &G20032
anda retrerence

Person carrying

;):l;.tthe internal PauD PercH
i

Internal Audit
Objective
Conclusion (A to K)

Explanation for ‘No’ and what the Authority is doing to address the
weakness - or explanation for why ‘Not covered’*

* Note: if the relevant objective is applicable but has not been covered, the person carrying out the
internal audit must provide the Authority and the external auditor with details of:

o why the objective has not been covered

o when the most recent internal audit work was done in this area and

o whenitis next planned

Please complete all shaded boxes and send this form with your Annual Return to:
Mrs Jo Farr, Grant Thornton UK LLP, Hartwell House, 55-61 Victoria Street, Bristol, BS1 6FT
or email to Jo.farr@uk.gt.com




